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1 How to Save an Image for the Web 

When you put an image on your website you have to make sure that the file size isn’t 
too large as this will slow down your website. At the same time you have to make sure 
that your file size isn’t too small as this will ruin the quality of your image. To ensure that 
your website isn’t slow and the quality of your photos isn’t ruined you will have to save 
your images for the web in Photoshop. 

1. Open up your image in Photoshop. 

2. Click File > Save for Web… 

 

3. There are several different file formats you can save your image as – GIF, 
JPEG, PNG, etc. In this example we will save it as a jpeg. 
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4. You’ll notice tabs that say Original, Optimized, 2-Up, and 4-Up. If you select 2-
Up you can see a side-by-side comparison of the original image and the 
optimized version of your image. 

 

5. Select the type of quality you want your image to be. Try selecting Medium or 
High from the dropdown and choose the one you believe looks best without 
taking too long to load. 

 

You can see the approximate load time below your image: 

 

6. Once you are happy with the quality and the load time of your image you 
can click Save. A “Saved Optimized As” window will appear. Give your file a 
name and save it to your folder. 

2 Resizing an Image 

1. Open up Photoshop. 
2. Click File > Open and search for your image. 
3. At the top click Image > Image size. 
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4. A dialog box will appear with width and height fields. 
 

 

5. If you would like to change the size of the image without distorting it the best 
thing to do would be to change either the width or the height of the image 
while making sure the “chain-link” image is selected in between Width and 
Height. You’ll know it has been selected when you see lines connecting it to 
the Width and the Height. 

 

6. When you are happy with the size click “OK.” 

7. Save for the web. 
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3 Cropping an Image 

1. Open up Photoshop. 
2. Click File > Open and search for your image. 

 

 

3. Click on the Crop Tool in the left-hand side. 
 

 

4. If you would like to crop your image to a specific width and height click on 
the Crop Tool.  

5. At the top you’ll see two fields for “Ratio.” Enter in the width and height in 
pixels and you’ll see that the crop tool will adjust to match the size you 
entered. For example, you can crop your image to be 1200px by 900px. 
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6. Click and drag the photo around if you want a different part of the image to 
be cropped. 

7. Hit Enter. 

8. Save for the web. 

4 How to Lighten a Dark Image 

1. Open up your image in Photoshop by clicking File > Open and search for 
your image. 

 

2. Click on the “Create new fill or adjustment layer” button. 

 

3. Select “Levels.” 
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4. You’ll see a dropdown that says “Normal” by default. Click on it and select 
“Screen.” 

 

5. If you’re happy with your image save it for the web. 

6. If you would like to brighten your image even more click on the layer called 
“Levels 1” and drag and drop it to the “Create a new layer” button. 

  

You will see a new layer called “Levels Copy 1” which will make your photo even 
brighter. 

 

7. Save for the web. 
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Before: 

 

After: 

 

 


