
Will the Hiring Manager care about this skill and or past
experience? If the answer is no, then do not include it  

Check out page 2 and 3 of this report for more details on how to format your resume, followed
by a resume samples on page 4 and 5.

In combination with an application package and/or a cover letter, a resume is often one of the
first items a potential employer will receive during the job search process. Resumes act as a
tool to help employers screen applicants; therefore, your resume should be a concise outline
of your education, experience, activities, accomplishments and skills as they relate to your
employment goals. Being a current student or recent graduate, you are encouraged to include
your important extracurricular, volunteer and leadership experiences. Keep in mind that a
resume alone usually does not secure you the position; however, it is a gateway for interviews.

These reports leverage the expertise of BCH Staff and share best practices for students and alumni. 

When developing your resume, be sure to tailor separate versions to fit each career field or 
job position you are applying for. Employers may spend only about 30 seconds scanning your
resume to determine whether your background and skills match their requirements. An effective
resume will convince an employer that you have the skill sets and qualifications for the job you
are applying for. 

What is a Resume?

The Importance of Tailoring your Resume

Ask Yourself the Question
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Career Consultant Contributor
Paige Fong
Paige Fong is Career Consultant and a proud alumnus of Ted Rogers
School of Management, with experience in Talent Acquisition supporting
Public Sector and Non-Profit clients. Paige is passionate about career
development, experiential learning, building meaningful relationships, and
empowering others to realize and apply their strengths.

Visit the Business Career Hub

The BCH hosts several
employer events to prepare

you for your professional
career. Refer to your weekly

'BCH Careers Newsletter'
for a list of upcoming

events.

Employer Events Bootcamps/Prep Programs Coaching & Mock Interview
For career coaching,

interview prep and more,
schedule a 1:1 appointment
with a Career Consultant or

a Co-op Coordinator. 

 Advance your technical and
soft skills, earn digital badges,

and gain an advantage in
today’s workforce through
bootcamps. Click here to

register for current
bootcamps.

TedRogersBCH TedRogersBCH TRSM Business Career Hub www.torontomu.ca/trsm-careers

https://trsm.secure.force.com/SelfScheduling/forcebrain__ServiceDetails?aInvite=null&CaseId=null&conId=null&ContactId=null&flowType=1&GuestMode=null&idPassed=null&isIframe=false&LeadId=null&LId=a0q46000000u3d9AAA&location=1&OBJ1FID=null&OBJ1Id=null&ProcessId=a1046000000tRRXAA2&skipContact=null&skipLead=null&sOverride=null&TZL=null
https://www.ryerson.ca/trsm-careers/bootcamp/bootcamp-schedule/
https://www.instagram.com/tedrogersbch/
https://www.facebook.com/TedRogersBCH/
https://www.linkedin.com/groups/4620788/
https://www.ryerson.ca/trsm-careers/

