Template to Request Third-Party Distribution of Recruitment Materials
Email subject line: [Study Title]
Salutation paragraph: Dear [name of the primary contact at the organization/agency], 
Introductory paragraph: My name is [your name]. I am a [your position/role/title] at Toronto Metropolitan University and am conducting research on [your research topic]. 
For student/graduate researchers: …under the supervision of [name], as part of my Master’s/PhD program in [name] at the department of [name]. 
Request paragraph: I am writing to request your assistance in circulating the appended recruitment materials for my study to [specify eligibility criteria] by [indicate how they should circulate the materials, e.g., share the appended email via your mailing list]. 
[A paragraph outlining details about the study (number of participants required, what participation involves, study location, time commitment, incentives, etc.) can be optionally added here to provide context to the organization/agency].
(Optional): Should you have suggestions about any changes that the recruitment materials or process might benefit from, please let us know so we can assess them and submit a request for approval to the Toronto Metropolitan University’s Research Ethics Board. 
Thanks in advance for your assistance. If you have any questions or suggestions, please feel free to contact: 
[Student/Faculty PI name]			[Faculty supervisor (for student PIs) name]	
[Contact information]				[Contact information]
The ethics protocol for this study has been reviewed and approved by the Toronto Metropolitan University REB (REB 20XX-XXX).
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