


Recruitment Email Template
Hello,
My name is [name]. I am a [student, researcher, research assistant] at Toronto Metropolitan University in the [Department/School, etc.]. I am contacting you to see if you might be interested in participating in a research study. 
If you are a student, include the following sentence: This research is being done as part of my [Master’s/PhD] project and my supervisor’s name is [name and title]. 
The focus of the research is [general purpose of the research].
We are looking to recruit [include eligibility criteria, e.g., undergraduate students who are 17-29].
If you agree to volunteer you will be asked to [e.g., complete an X-minute online survey, participate in a one-hour interview, participate in a two-hour focus group, etc.]
In appreciation of your time, you will receive [insert any incentive being provided and/or reimbursement for costs to the participant, e.g., presto tickets, childcare, etc.]
The research is funded by [name of funder] and has been reviewed and approved by the Toronto Metropolitan University Research Ethics Board. 
If you are interested in more information about the study [please read the attached Letter of Information OR click on this link to the Letter of Information] or would like to volunteer, please reply to this email or call [416-979-5000 x0000].
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