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Introduction

LISA: I’m Lisa Taylor. 

NICOLE: And I’m Nicole Blanchett Neheli. We’re two journalism professors who both see our students struggle with grammar. So, we created a series of videos to help clarify some of the most confusing grammatical rules. 

LISA: Correct punctuation is essential in any piece of written work. Punctuation helps differentiate between speakers in writing that contains quotes, separates thoughts and ideas to make them easier to understand, and signify ownership. Used incorrectly, punctuation can change the meaning of your sentence, damage your credibility, and, if you’re a student, result in lost marks on assignments. 

NICOLE: In this video we’re going to cover some of the most common punctuation errors. By the end of it you’ll have a much better understanding of how to use punctuation and edit your own text. Let’s start with the semi-colon, and this quote from Matt Haig’s The Humans. 

Slide 5 - Quote
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NICOLE: ….human history is full of…inventions of things 

which they have no idea how to handle 

(the atomic bomb, the Internet, the semi-colon)…

LISA: And it's true - sone people say the semi-colon is the 

MOST FEARED PUNCTUATION ON EARTH...

but its primary purpose is simply to join 

two separate sentences that are closely related.

Text Captions

….human history is full of…inventions of things which they have no idea how to handle (the atomic bomb, the Internet, the semi-colon)…

- Matt Haig

Slide 6 - Semicolon Illustration
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NICOLE: Take a look at this illustration. 

“Duck drank too much; she could not tell which way was up.” 

A semi-colon works here because you have 

two sentences that could stand on their own, 

but are connected to each other. 

She can’t tell which way is up 

BECAUSE she drank too much. 

If this sentence was 

“Duck drank too much; purple is her favourite colour,” 

a semi-colon wouldn’t be the best punctuation 

as the sentences aren’t closely related. 

The bigger issue though, 

is that often a semi-colon is used incorrectly 

with one complete sentence joined to an incomplete sentence. 

Text Captions

Semicolon Illustration

Slide 7 - Improper Use
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LISA: Here’s an example of that common mistake: 

“Duck drank too much; and fell down.” 

“And fell down” isn’t a complete sentence, 

so you can’t use a semi-colon here. 

Text Captions

Improper Semicolon Usage

Slide 8 - Super Comma

[image: image8.jpg]Chad and Lianne went to the store
to buy camping equipment
including quick-drying pants and
shirts; down-filled mummy-style
sleeping bags; a heavy-duty,
self-inflating air mattress; and
expandable, waterproof gear
satchels.




Slide notes

The other time to use semi-colons is when you are using them 

is when you are using them 

as what some people refer to as a super comma, 

or, in other words, 

 to separate items in a long or complicated list. 

For example, 

"Chad and Lianne went to the store to buy camping equipment 

including sleeping bags; air mattresses with pumps; 

down-filled mummy-style sleepong bags; 

a heavy-duty, self-inflating double air mattress;

and expandable waterproof gear satchels.

waterproof bags and satchels; 

and quick-drying pants and shirts.

Text Captions

Chad and Lianne went to the store to buy camping equipment including quick-drying pants and shirts; down-filled mummy-style sleeping bags; a heavy-duty, self-inflating air mattress; and expandable, waterproof gear satchels.

separate items in a long or complicated list

Super Comma
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LISA: Next up apostrophes; or is it apostrophe’s?; 

or apostrophes’? An apostrophe has two uses, 

it either signifies ownership 

or replaces letters to create a contraction. 

Text Captions

Apostrophes

apostrophes

apostrophe’s

apostrophes’
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NICOLE: For example, turning you are into you’re. 

You’re is also one of the most commonly misused words, 

confused with ‘Your,’ which signifies possession. 

Text Captions

You’re versus Your

You are = You’re

vs.

Your
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LISA: It’s the difference between “Your old Batman"

and "You’re old Batman.” 

Your with no apostrophe means you own it. 

That Batman is your toy. 

You’re with an apostrophe is the short form of you are. 

You’re telling Batman that he is old. 

You’re not alone if you get confused on when and 

how to use an apostrophe to show ownership correctly. 

Text Captions

Slide 12 - Apostrophe Examples
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NICOLE: Let’s take a look at some examples to help clarify the rules.

If there is more than one student and they share a book, 

it’s “The students’ book.”  

If one student owns the book it’s “The student’s book.” 

Text Captions

Apostrophe Examples

The students’ book.

The student’s book.
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LISA: Another example is “The hockey players’ puck.” 

If there is more than one hockey player, 

the apostrophe goes after the ‘s.’ 

As opposed to “The hockey player’s puck.” 

If only one of them owns it, 

the apostrophe goes before the ‘s’. 

So, to reiterate, for plural nouns 

the apostrophe goes after the ‘s,’ 

for singular nouns the apostrophe goes 

in between the the last letter of the first word and the “s.”

Text Captions

Apostrophe Examples

The hockey players’ puck.

The hockey player’s puck.
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LISA: Remember even things can “own” something and 

you still need to use an apostrophe 

when writing about them. 

For example, “The table’s legs.” 

Again it’s one table’s legs so the apostrophe goes 

between the last letter in the word TABLE and the s.

Text Captions

Things and “Ownership”
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NICOLR: It’s and its are two other words 

that cause a lot of confusion. 

In ‘it’s’ the apostrophe is replacing the ‘i’ in "it is". 

As opposed to its, which shows ownership. 

Text Captions

It’s and Its

It’s = It is

Its = ownership

Slide 16 - Its and It is
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NICOLE: For example, “The bird cleans its wing” 

or  “The squirrel stores its nuts.” 

If you’re not sure if you’re using the right its, 

substitute “it is” in the sentence to see if it still works. 

If you write “The bird cleans it’s wings” 

what you’re really saying is “The bird cleans it is wings” -

and that just doesn’t make sense. 

Text Captions

The bird cleans its wing.

The squirrel stores its nuts.

The bird cleans it’s wings.

The bird cleans it is wings.

?

Slide 17 - Quotation Marks

[image: image17.jpg]“Quotation marks!”

| “Quotation marks?” |




Slide notes

LISA: Now we’re going to move on 

to proper use of quotation marks -- 

an essential tool when you’re writing dialogue 

or quoting someone in a story. 

One important thing to remember is that 

the punctuation that ends your sentence should be contained 

is required to end the quote,

it must be contained

within the quotation marks. 

Text Captions

Quotation Marks

“Quotation marks!”

“Quotation marks?”
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NICOLE: In this illustration you’ll see that the exclamation mark...

and the duck...were wrongly left behind. 

The exclamation mark should be enclosed 

within the quotation marks, 

right beside the last word in the sentence, 

which in this case is ‘behind’. 

And, of course, the duck should be in the boat.

LISA: To correct the sentence, you would write 

“Nobody was left behind!” 

If you were asking it as a question, 

it would read “Nobody was left behind?” 

Or if it was a statement, “Nobody was left behind.” 

In all three examples, the end punctuation comes 

before the closing quotation marks.

But wait:

there's another complication

you need to be aware of.

If you need to identify who was speaking,

then it looks like this:

"nobody was left behind," said Kamal.

Note that, even though "behind"

is the final word in the quote,

the period is replaced by a comma

because we are adding information

about who was speaking. 

Text Captions

“Nobody was left behind!”

“Nobody was left behind?”

“Nobody was left behind.”

“Nobody was left behind,” said Kamal.
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NICOLE: It gets really tricky when you have to 

write a quote within a quote. 

To differentiate between the two speakers

you need to use single quotation marks to signify 

that the person you are quoting 

is now quoting someone else. 

Here’s an example:

When asked why he was late Bruno said,

“I told my teacher we shouldn’t have class before 10 

and she laughed and said, 

‘I think class should take place in Hawaii.’”

Text Captions

Slide 20 - Module Recap
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LISA: So to recap. Semi-colons are used only to separate 

two sentences or in a big list of items. 

NICOLE: You’re is the short form of you are.

Your signifies possession.

LISA: It’s is the short form of it is.

Its signifies possession.

NICOLE: If the noun is plural and owns something, 

the apostrophe goes after the s.

If the noun is singular and it owns something, 

the apostrophe goes in between 

the last letter of the noun and the "s."

LISA: And you need to use an apostrophe to signify possession 

even if you are referring to an inanimate object, 

like the table and its legs. 

NICOLE: Punctuation should always be enclosed within quotations.

must be contained within the quotation marks.

LISA: And to show a quote with a quote, 

you need to use single quotation marks to signify 

that a different person is speaking.

Text Captions

Module Recap

Semicolons separate two sentences or a big list of items.

You’re = You are

Your = possession

It’s = It is

Its = possession

Plural noun with ownership:

apostrophe goes after

the “s.”

Singlular noun with ownership:

apostrophe goes 

in between last letter of

the noun and the “s.”

Apostrophes must be used to signify possession for 

inanimate objects.

Punctuation required in a direct quote must be contained within quotation marks.

Use single quotation marks to signify a quote within a quote.  
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NICOLE: Now that you’ve finished this module you should be able to: 

 you should be better prepared to: 

Identify clear writing with error-free text

Identify common grammatical errors

Understand how to edit text

Text Captions

Identify clear writing and error-free text

Identify common grammatical errors

Understand how to edit text

Learning Outcomes
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Topic Quiz

Begin Quiz

Quiz Question 1 – Multiple Choice
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Q1

Which of the following sentences is correctly punctuated?

A) Council is certain it’s budget needs to be examined.

B) Council is certain its budget needs to be examined.

C) Council is certain its’ budget needs to be examined.

The correct answer is B. “Its” is a possessive pronoun that replaces “council.” 
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Q2

Which of the following sentences is correctly punctuated?

A) Duck drank too much; she could not tell which way was up.

B) Duck drank too much; purple is her favourite colour.

C) Duck drank too much; and fell down.
The correct answer is A. In this instance, the semi-colon is joining two separate yet closely related sentences. 

Quiz Question 3 – Multiple Choice
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Which of the following sentences is correctly punctuated?

A) I love our new dining table, but the table’s legs are crooked.

B) I love our new dining table, but the tables legs are crooked.

C) I love our new dining table, but the tables’ legs are crooked.

The correct answer is A. “Table’s” means “the legs of the table.” If we were talking about more than once table, it would be “tables’.’” 

Quiz Question 4 – Multiple Choice
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Which of the following sentences is correctly punctuated?

A) The dog and it’s owner are going for a walk.

B) The dog and its owner are going for a walk.

C) The dog and its’ owner are going for a walk.

The correct answer is B. “Its” is a possessive pronoun that replaces “dog.” Click anywhere or press ‘y’ to continue.

Quiz Question 5 – Multiple Choice
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Which of the following sentences is correctly punctuated?

A) Those are the players’ water bottles for the team practice this afternoon.

B) Those are the players water bottles for the team practice this afternoon.

C) Those are the player’s water bottles for the team practice this afternoon.

The correct answer is A. “Players’” is plural possessive—plural because there is more than one player, and possessive because the players are the owners of the water bottles. 

Quiz Question 6 – Multiple Choice
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Text Captions
Which of the following sentences is correctly punctuated?

A) It’s the students final exam tomorrow, so Grace, Ivan and Moira are cramming.

B) It’s the students’ final exam tomorrow, so Grace, Ivan and Moira are cramming.

C) It’s the student’s final exam tomorrow, so Grace, Ivan and Moira are cramming.

The correct answer is B. “Students’” is plural possessive—plural because there is more than one student, and possessive because the exam is something all three students are preparing for. 

Quiz Question 7 – Multiple Choice
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Which of the following sentences is correctly punctuated?

A) While I was driving my dad’s old Honda, the car’s engine died.

B) While I was driving my dad’s old Honda, the cars engine died.

C) While I was driving my dad’s old Honda, the cars’ engine died.

The correct answer is A. “Car’s” is singular possessive—singular because there is just one car, and possessive because the engine is part of (or belongs to) the car. 

Quiz Question 8 – Multiple Choice
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Which of the following sentences is correctly punctuated?

A) The squirrel stores its nuts.

B) The squirrel stores it’s nuts.

C) The squirrel stores its’ nuts.

The correct answer is A. “Its” is a pronoun that replaces “squirrel.” Click anywhere or press ‘y’ to continue.

Quiz Question 9 – Multiple Choice
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Which of the following sentences is correctly punctuated?

A) A report on global warming was released today, and the studys’ conclusion is clear.

B) A report on global warming was released today, and the studies conclusion is clear.

C) A report on global warming was released today, and the studies’ conclusion is clear.

D) A report on global warming was released today, and the study’s conclusion is clear.

The correct answer is D. It is “study’s” because it is singular (only one study) and possessive (the conclusions belong to the study). 

Quiz Question 10 – Multiple Choice
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Which of the following sentences is correctly punctuated?

A) “I told my teacher we shouldn’t have class before 10 and she laughed and said, I think class should take place in Hawaii,” Amir said with a frown.

B) “I told my teacher we shouldn’t have class before 10 and she laughed and said, ”I think class should take place in Hawaii,”” Amir said with a frown.

C) “I told my teacher we shouldn’t have class before 10 and she laughed and said, ‘I think class should take place in Hawaii,’” Amir said with a frown.

The correct answer is C. The sentence is quoting Amir, who is, in turn, quoting his teacher. That makes it a quote within a quote, so the teacher’s words are enclosed by single quotation marks. 

Quiz Question 11 – Multiple Choice
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Which of the following sentences is correctly punctuated?

A) After her guests finished dessert; Cassandra said it was time for karaoke.

B) After her guests finished dessert: Cassandra said it was time for karaoke.

C) After her guests finished dessert, Cassandra said it was time for karaoke.

The correct answer is C. In this instance, the comma separates the introductory phrase “After her guests finished dessert,” which is not a complete sentence, from the main part of the sentence, which is “Cassandra said it was time for karaoke.” 

Quiz Question 12 – Multiple Choice
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Which of the following sentences is correctly punctuated?

A) My sister let’s me borrow her car.

B) My sister lets me borrow her car.

The correct answer is B. “Lets” is a synonym for “allows.” 
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You have now completed Grammar and Syntax Topic 1: Parts of Speech. You may now print a certificate of completion you should keep for your records.

Please enter your name into the space below so we can personalize your certificate.

Congratulations!

Your name:

Slide 30 - Certificate of Completion
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Certificate of Completion

[insert name]
has successfully completed 

Grammar and Syntax Topic 1 Parts of Speech
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Credits
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