Sue Williams Excellence in Teaching Award
Nomination Guidelines

The following guidelines are designed to support the student nominator in accessing the Online
Nomination Portal and to submit a successful nomination package.

Tip - Before you begin the nomination process, review the award criteria and notify your nominee. It is
important you obtain their permission and ensure they are eligible for the award

1. Login to: https://hr.apps.ccs.ryerson.ca/ans/home using your TMU credentials

2. Once you have notified the nominee, you may begin the nomination process by selecting * Nominate
Now’
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© Before completing an application or nomination

1. Review the guidelines and eligibility requirements for the award.

2. Inform and share with the (s) the leted | W/ package.
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https://hr.apps.ccs.ryerson.ca/ans/home
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https://hr.apps.ccs.ryerson.ca/ans/home

3. Select the appropriate award - ‘Sue Williams Award for Teaching Excellence’ to continue
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© Important Centre for Excellence in Learning and Teaching TA/GA Awards
1. Changes to the applic Chancellor's Award of Distinction
2. Access to the nomina Dean's Service Award - TRSM

Dean's Teaching Award Faculty (RFA) - TRSM

Create a new n

Usha George Faculty Recognition Award
Select Award: Select Award

4. Search for your nominee to ‘Create Nomination’
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O Important note

1. Changes to the application or nomination cannot be made once the nomination has been submitted

2. Access to the nomination package will not be available once submitted: please ensure you keep coples of documents for future reference.

Award Selected: Sue Williams Award for Teaching Excellence

The Sue Williams Excellence in Teaching Award recognizes instructers in the Faculty of Community Services for their cutstanding

performance and dedication to teaching graduate and undergraduato students within the faculty. For detailed guidelinos, please visit
the Sue Williams Excellence in Teaching Award ideli

Create a new nomination package
You can search for an employee by typing their first name followed by a space followed by their last name. You may also search for an

employee using their full Ryerson email address. e.g. ryerson.id@ryerson.ca

Nominee: Search For Nominee

Create Nomination



5. The Nomination portal will guide you through six (6) steps to complete your nomination package
including:
a. Tell us about yourself
Award Criteria #1: Teaching Methods
Award Criteria #2: Equity & Inclusion
Award Criteria #3: Inspiration/Transformation
Award Criteria #4: Critical Thinking
Additional Testimonials
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Each step will allow you to +Add a response. See sample below:
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About the Nominator - Nomination Wizard
Tell us about yourself

+ Nominator Name:

+ Nominator Student Number:

« Program:

« Year of study:

Requirements: « This step requires 1 document.
+ The word count must be 100 words or less.
+ You have 0 documents uploaded.

Wizard Progress: P —— I

Add About the Nominator

Please edit and save your text using a desktop editor (e.g. Microsoft Word,
Google Docs, Notepad). Then copy and paste the text into this window to
submit.

About the Nominator:

Word count: O, Words left: 100.

T —

Tip » - Instead of typing your responses into the space provided, you can collect all your responses in a
Word or Google Doc and copy and paste it into the portal. This allows you to review and revise your
responses prior to submitting your nomination.



6. When you reach Step 6 of the nomination package, Additional Testimonials, you will be prompted to
upload 2 PDFs. See sample below:
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Additional Testimonials - Nomination Wizard
Upload two testimonials (150 words each) from fellow students or alumni who are not the primary nominator.

Testimonials must include word count, student’s name, student number, program and year of study.

Document « This step requires 2 PDF documents to be uploaded.

« Thed length must be a single page.

+ You must provide contact information of the author for this document. Additional authors can be added
after you upload.

+ You have 0 PDF documents uploaded.

PDF Files:

Wizard Progress: Stop 6 of &

Add Additional Testimonials

Select a PDF file to upload for Additional Testimonials:

Author Details Required:

First Name: |

Last Name: |

Email: jane@example.com

Phone: | (555)-555-5555 ext. 55




7. Once you complete all six (6) steps, you can review the nomination package.

When you are ready to submit, click ‘Submit Nomination Now’.

Award Criteria #4:

Critical Thinking: Test Test Test Test Test

Test Test Test Test Test
Test Test Test Test Test

Test Test Test Tes
Test Test Test Tes ,

Requirements 100%

Complete: —————
] Submit Nomination Now

If you have questions about the award or nomination process, please visit the Employee Awards directory and select the relevant award. Additional questions can be

sent to the award admi or at angeline.cheung@ryerson.ca

If you require an accommodation to access the portal or experience technical difficulties, please contact HR Client Services at hr@ryerson.ca or 416-979-5075.

Tip » - You do not need to finish your nomination package all at once, you can ‘Exit’ the Nomination Portal
and return to complete your package. Be sure to submit the nomination by the award deadline.

8. If you need to continue to work on your nomination package, you will always find your drafts on the
homepage of the Award Nomination Portal. You can choose to ‘Continue’ up until the deadline or delete

the package if you choose not to proceed.
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O Before completing an application or nomination

1. Review the guidelines and eligibility requirements for the award.

2. Inform and share with the nominee(s) the completed application/nomination package.

My Draft Nomination Packages

Award Name Nominee
Usha George Faculty Recogniton Award Katy Fehimi

Sue Wilams Avar for Teaching Excellonce Katy Fahimi

Questions? If you have any questions or require additional information about the awards and
the nomination process, please contact Angeline Cheung, Awards, Recruitment and Events

Coordinator at angeline.cheung@torontomu.ca
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